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The Mission

The Defense Intelligence Agency (DIA)
was established in 1961. Its purpose: to
meet the many intelligence requirements of
the United States Department of Defense.
Today, the Agency is the major organiza-
tion for intelligence within the Department
of Defense, serving as a central, respon-
sive source of military intelligence data.

The DIA consists of a highly trained work-
force of civilian and military professionals.
These intelligence experts work with
information which affects our national
security. They collect, analyze, and evalu-
ate a variety of important facts and figures.
As a DIA employee, you will be responsible
for supporting these individuals in many
fascinating areas.

The Assignments

Defense Intelligence Agency has several
convenient locations: Agency Headquar-
ters in the Pentagon, offices in nearby
Rosslyn, Virginia, or the Defense Intelli-
gence Analysis Center at Bolling Air Force
Base in Washington, D.C. Close to the
Nation’s Capital, you will enjoy all the
excitement of Washington’s many cultural,
entertainment, recreational and educa-
tional facilities, as well as your choice of
city, suburban, country or waterfront life-
styles. At all of our offices, you will have the
chance to work with the latest equipment
in pleasant, comfortable surroundings. Best
of all, you will really enjoy your work.
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Standard Form 171

Application for Federal Employment

Read the Following In
* DO NOT SUBMIT A RESUME INSTEAD OF THIS APPLICA-
+ TPt OR PRINT CLEARLY IN DARK INK

foran answer, continue e
same sceas s ps
Nu

1f you need more space

ach sheet write your narme.

1 aanouncement numbr or o tle. Atach all sheets

1o s apphcation at the 169 of page 3

* 1 you do not nswer al quesions faly and comectly. you may delay
ur review of your appiication and lose job opportunit

* Urles we sk for adnonal materal i the announcemert o qulfcs

tion infor ch any mateias. suchas: officil poson

enptons. pesormance evaluations. eters of recommendation. ce
fieates of naming pubietons. lc Ay mater il you atach which
s ot ko mayberemoved from your appicatn and wil ot
e retuned

« We suggon tht you keep a <o of s aplcaton for your use.
s ol coptes o o apphcaon: e 42000 yo Rave Hems
175148 nc 49 vk Complete these bank s each tme you
appls. YOU MUST SIGN AND DATE, IN INK, EACH COPY YOU

o i Federal civil servi
tion (whether o not a writen test i required):
Read the announcement and other material provided Make
B amsemense el o wdcon mee he Quobcatons
described
~Make sur that you are allwed to apply o s tme. Ol service
tions may be closed o receipt of new applcations for speciic
e of obs. grace evls ond o geographicocatons. Follow any
directions on “How to
e s reqied:fllow the nrctions on your admison
card lor example. “Bang  compited SFI71
2 writen tes s not eauned mi s spplkanon 1 e s
in the annound
—inclode s forma m,\.wa by the announcement
. you re applying for a specific vacancyina Federal agency:

the vacancy announcement to make sure that you meet the
olcaons o the o and e alowed to appiy. Some jobs are
imited to people who work for the Feder: \Go\emm&/\l e worked

o he Fodral Government i the pas. o have an appicaion on
e wih the Offce of Personnel Management
—Mal this applcation to the address in the vacancy announcement
—Include al forms that are required by the announcement.
« 1 you change your address. noliy all ofices that have your applica
‘Always include your Social Security Number.

Work Experience (item 24)

*» sl complete och experence lock you ned t desrbe your
work e Unless you cuslybsed n ecton e, your
Tating wil depend on your des ‘f previous jobs. Do
ok Thave ouk any joo'you held during dhe Tast ten eurs.

onal
ations Statement)

Formery Pers
Qual

* Undsr Description of Work, uric o clear and brief, bt complete
description of your major duties and responsibities for each
e oponsom e, pecil assgaments. and yout accomp-
e e oW may verly vour Sescnpron with your former
employers

Fad o majr hange of dutes o responses whie you worked

mployer, describe each major change as a separate job.

» Wie ineach eperiene bk your name ot tha ime differ
ent from the name you cumentl ‘Show your former name in
parenthases on tne st Ine under Descetption of Won

Veteran Preference (item 22)
lvou do not clam ueeran prference
NO PREFERENCE

* You cannot receive veteran preferer u e etred. or plan 0
v o o sboe the rank of maor o heutenant commander. unles:

e s ke comened oty Goe 10.POINT PREFER.
ENCE” betow)

« Some Vietnam Era and disabled veterans qualiy for special hiring pro
sgams More nformalon s bl o any Federal Jobformaton
Cent

.3 Polm PREFERENCE [f you

laim 5 point preference you must

 Received an honerable or general dscharge (2 clemency discharge
does mot meet the requirements of the Veteran Preference Act): and
—Served on mw. duty anytime between December 7. 1941. and
July 1, 1955,

—Served more than 180 consecutive days of active duty. anv part of
bichwas afer Jamuary 3. 1955. o 1 before October 15, 1976 (do
ot count acve duy fo aiing under the "G morth” Reserveor

Netional Guard programs). o

~Semedina ey scton “Which you eceived o were niiled 1o

receive a Camy ‘or Expediionary Medal. Write the

e o sour Eorplon Bades o Expedianaty Medalsin 47
1f you claim 5-point preference place an “X" in box

POINT PREFERENCE "
* 10:POINT PREFERENCE. I you dim 10-pont prefrence you

meet the requirements for_one of the groups below. as de

e e Sandnd Form 15, Appikaton for 10.Pont Vetran Pet
Srence (SF.15)" Tho SF.15 i svaiable by mai from any Federa Job
Information Center

—Non-Compensably Disabled or Purple Hear Recipient.
~Compensably Disabled (less than 30%):
—Compensably Disabled (30% or more]

Spouse. Widowler). or Mother of a deceased or disabled veteran
o i 10y e, plce box that applies

u (3 0r 4 or 50 6) D SF-15 TO

AT ICATION, FQETHER WITH THE PROOF REQUESTED
IN THE SF-15.

The Ofice of Prsonnc Management s autbarzed 1o te appleantsfo
ndersectons 1302 K01, and 3304 of e Sof he US
S ot o O o sl Manogement o s
i Fedenl agenter oo appicants for rmm obs. We need the
‘put on this orm

b o s s vou o1 e o W wy
iformationon matessuch s cizenh and milayseice 10 se whether
ted by laws we must follow In deciding who may be emploged

£ tne Federsl Government

We must have your Social S [
staight because ofher people may have the same name and bithdate The
SN has been used 1o keep records since 1943, when Executive Order 9397
‘asked agencies o do so. The Ofiice of Personnel Management may also use

keep your records

DETACH THIS PAGE *

WORK EXPERIENCE I you hay

23 May we ask your present employer aboul your character, qualicatons.
and work ecord? AN wil ol afec ur revew of your uabicatons.
i1y arsver 0" andwe et contct o present iy ere
e can ofer you a job. we il conactyou st

our SSN 10 make reess o nfomaton bout you o rploers
B s i oo ol o ey o o Présdent
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and wil not entiy you
jven to Federal, State and

may send your name ar ocal Governmer
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Rty your school placement offce f you are selected for a Federal ob.

Giingus your SSN o any of the clher lormation s voutary. However,
s cant rocess you appcatn

wheh s he T ‘  sep toward geting &
¥ Vou o not g us tne mlormation

NOTE ADDITIONAL WORK EXPERIENCE BLOCKS ON BACK

10 work experience, write “NONE " in A below and go 10 25 on page 3.

« IGLUDE VOLUNTEER WORK (ron 02 work—It

work (o 2 part of the wark) s ke

2 paing 0. Vou may feceve Ced for work ecerence wih reigous, communiy
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* CLUDE MTARY SERVCE You shus comget all s of P erecebock 1
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s your e r st e b Boce A 3wt backacs, descoog it crange
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v o v ot vt a0 80t re ok, s 1 7 1714 et o e e i 0 e e s
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oy oo
Staring §
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Piace of empioymert
per Gy
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ng.socal servie. ec) e date ofyour st romoton
Code 1 krow] adyes Aveage T
Fror To
Salary o e Piace o empioyment
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Page 2

FOR MORE EXPERIENCE BLOCKS SEE SF 171-A ON BACK OF INSTRUCTION PAGE

——— ~——————————————ATTACH ANY ADDITIONAL FORMS AND SHEETS HERE —————————————= ——
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speakng and membershp in prfessonl o scentic socetes.
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33
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o
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YES|
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M 00 %
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2 | I
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Standard Form 171-A—Continuation Sheet for SF 171 G e

* Atiach all SF 171-A's 10 your application at the top of page 3.
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Dear Applicant:

For a list of job openings, please feel
free to call our Vacancy Announcement Number.

If you have any questions, please call

the Personnel Department at the Defense
Intelligence Agency.

Vacancy Announcement # 373-2700
DIA Personnel # 373-2628

Area Code 202
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DEFENSE INTELLIGENCE AGENCY

LIV
ol Mg,

WASHINGTON, D.C. 20340-

SPECIAL EMPLOYMENT CRITERIA

As an applicant for employment in the Defense Intelligence Agency, it is imperative
that you are made aware of and fully understand the special employment criteria
associated with employmentin the Agency.

The DIA mission is one of paramount importance to the security and defense of the
United States. As a key component of the U.S. Intelligence Community, the Agency
is primarily responsible for meeting the foreign military and military-related
intelligence requirements of the National Command Authorities (President, Vice
President, National Security Council, etc.), the Secretary of Defense, the Joint Chiefs
of Staff, and the Unified & Specified Commands worldwide.

Employees of the DIA are thus key contributors to the management and production
of intelligence information which directly influences the formulation and execution
of this Nation's foreign and defense policies. Conducted in a state-of-the-art
facility, the work presents a unique opportunity to personally contribute to the
national defense and provides exceptionally challenging career opportunities which
few other employersin Government or the private sector can match.

However, because of the unique nature of the mission, the DIA work environment
requires that employees meet the rigid security requirements for access to Sensitive
Compartmented Information. This requirement mandates that employees meet
and maintain the highest levels of personal honesty and integrity. Accordingly, you
should be aware that, as an applicant to and prospective employee of the Agency,
the following special employment criteria are governing for initial and continued
employment in the Defense Intelligence Agency:

® Employment is subject to completion of a detailed background investigation
to insure compliance with the Agency’s special employment criteria. All statements
and claims made in employment application and security forms are subject to
investigative verification. Intentional misstatement of or witholding of information
during initial personnel and security processing may preclude employment.

® All employees are subject to periodic reinvestigation to insure continued
compliance with the Agency’s special employment criteria.

® Your character, conduct, and discretion must be above reproach and you
must have unquestioned loyalty to the United States.

® You and members of your immediate family shall be U.S. citizens.

® Marriage to a foreign national will preclude employment with DIA. If, after

employment, you marry a foreign national, termination of employment may be
effected.

® No member of your immediate family and no one to whom you may have ties
of affection, kinship, or obligation shall be of dubious loyalty to the United States
nor be a citizen and resident of a foreign country.

Declassified and Approved For Release 2013/03/13 : CIA-RDP90-00530R000701730003-6
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® All employees are required to immediately report any significant changes in
personal status that could affect their eligibility for access to Sensitive
Compartmented Information, any travel to a foreign country, any contacts with
citizens of a hostile country, and any arrest or court actions other than minor traffic
violations.

® All employees are required to sign an agreement not to disclose, in any
fashion, classified information to unauthorized persons. An agreement is also
required to authorize Agency pre-publication review of certain material prior to
disclosure during and after employment with the DIA.

® Applicants and employees may be subject to an initial and periodic polygraph
examination.

® AsFederal drug testing programs are instituted and implemented, applicants
and employees may be subject to drug testing.
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DEFENSE INTELLIGENCE ANALYSIS CENTER (DIAC)
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DIRECTIONS

Proceeding north on |1-295, take the Portland Street
exit to Bolling AFB. Inside Bolling, Portland Street
becomes MacDill Boulevard. Continue on MacDill
Boulevard to Luke Avenue and turn right on Luke
(for visitor parking and the visitor entrance). Pro-
ceeding south on 1-295, take Portland Street exit to
Bolling AFB and the same directions as above. For
those coming south across the South Capitol (Fred-
erick Douglass) Bridge, proceed on South Capitol
Street and exit at the Firth Sterling Street gate or pro-
ceed on to the main gate at Portland Street.

PARKING

Visitor parking is permitted in the visitor entrance park-
ing lot off Luke Avenue in front of the building, spaces
23-56 (3 hour limit).

Alternate visitor/employee parking areas:

*1. MacDill Blvd (in Front of Ball Fields Only)
*2. Defense Blvd & North Service Drive

*3. Honor Guard Lot

4. CE Hangar (Next to Building 5683)

*These Parking Areas Are Full By 0700 Hours
CAUTION: Do Not Park On Any Seeded Area Or
In Areas Designated For B Decals Only

Violators Are Subject to a $25.00 Fine and Booting
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The Requirements

In order to be a DIA employee, you must
meet certain criteria. First, you must be a
United States citizen and a high school
graduate. Second, you must pass the
Agency typing or stenographer examina-
tion. And third, you must meet the stan-
dards of a thorough background inquiry,
which requires three to four months for
pre-employment processing. DIA positions
are in the Excepted Service; Civil Service
status is not required. The Agency has
direct hiring authority.

Your career with the DIA will be exciting
and rewarding. Our mission is unique, and
you play an important role in our opera-
tions. While you earn, you will be perform-
ing a service vital to our country, and you
will be rewarded on many levels. In short, it
is a career that will make you proud. To
apply, simply complete a Standard Form
171 “Personal Qualifications Statement,”
and mail it directly to:

Defense Intelligence Agency

Civilian Personnel Operations Division
(RHR-2)

Washington, D.C. 20301-6111

The Rewards

Depending upon your education and expe-
rience, starting salaries are normally
between the GS-3 and GS-6 levels.
Through additional experience, perfor-
mance, and merit, you may earn regular
salary increases. The DIA encourages
career development and offers a number of
“in-house” courses designed to develop
your level of secretarial expertise as well
as enhance promotion opportunities. In-
service promotion, placement, and incen-
tive awards programs all contribute to your
personal and professional growth at the
DIA.

As a permanent member of DIA, you are
entitled to receive all Federal benefits. For
example, all employees earn 13 days of
sick leave each year, which accumulate
without limitation. You will be paid for all
Federal holidays every year, and in addi-
tion you will receive:

® 13 workdays of paid leave each year for
the first three years of Federal service.

® 20 workdays of paid leave each year
with 3-15 years of Federal service.

® 26 workdays of paid leave each year
after 15 years of Federal service.

And you can take advantage of regular and
optional low-cost group life insurance as
an employee of the DIA. A variety of low-
cost Group Hospitalization Plans are avail-
able to you as well. Both you and the
Government contribute to the cost of
health insurance, depending on the type of
plan you select. In addition, well-equipped
Civilian Health Services offices and medi-
cal staffs are at your disposal for treating
emergency illnesses and injuries.

With regard to retirement benefits, Social
Security (FICA) Coverage is extended to
those first appointed to Federal service on
or after January 1, 1984—and to former
Federal employees who return to work
with the Federal government after a break
in service of more than 365 days. If your
employment provides you with retirement
under the Civil Service Retirement System,
an additional amount of your base pay is
deducted to cover your retirement benefits.
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he
Jpportunities

enerally, your duties and responsibilities
ill depend upon the offices to which you
‘e assigned. We operate on a regular 40-
>ur workweek, Monday through Friday.
ccasionally, it may be necessary for you
work overtime to complete an important
‘oject.

Clerk Typist/
Stenographers

>u will provide clerical support to profes-
onal, administrative and research per-
mnel in a number of ways. You may han-
e correspondence and personal

quiries, maintain files and records, and
arform other general secretarial and
erical tasks. As a stenographer, you will
ovide dictation services as well.

Word Processing
Center Personnel

>u will produce a variety of reports,
udies, messages, and other correspon-
:nce using a text-editing typewriter in

1e of the DIA Word Processing Centers.
'orking with rough drafts, you will first
view for errors in spelling, grammar, and
Jnctuation. Then you will assemble the
aterial into a professional, finished prod-
;t. The DIA will provide you with all of

e training and instruction you will need to
)erate a word processor.

Secretary

this position, you will be responsible for
oviding a wide spectrum of secretarial

1id administrative support. Through your
iowledge, skills and abilities, you will play
key role in the effective administrative
anagement of your office as well as
pand your skills and professional devel-
yment to the maximum.
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